December 10, 2025

Dear Riverview School District Colleagues,

As we near the end of the calendar year, | would like to share a few important reminders to help you prepare for tax
season and make the most of available retirement savings options.

Verify Your Home Address for W-2 Delivery

Please take a moment to review your home address in Oracle to ensure it is accurate before year-end. Your W-2 will be
generated using the address currently on file, so it is important that any updates are made as soon as possible. W-2s will
be postmarked no later than January 31.

To review or update your address:

Log in to Oracle

Navigate to Me > Personal Information > Contact Info
Review the Home Address section

Update as needed and save your changes
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Electronic W-2 Setup — Receive Your W-2 Earlier!
If you would like to receive your W-2 electronically (and earlier) through Oracle, please update your delivery preferences
before year-end.

To enroll in electronic W-2 delivery:

Log in to Oracle

Navigate to Me > Pay > Document Delivery Preferences

Locate W-2

Select the Edit (pencil) icon, update the delivery method, and save your changes
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Retirement Plan Participation Through OMNI

All employees—including those working fewer than 20 hours per week—are eligible to participate in a 403(b) and/or
457(b) plan. Eligibility begins immediately upon hire, and no qualifying life event or open enrollment period is required.
You may start or adjust contributions at any time during the year.

If you would like to participate, please visit the OMNI and TSACG website and follow the steps below:

1. Select and contact an investment provider listed under Authorized Investment Providers.

2. After opening an account with your chosen provider, complete the Salary Reduction Agreement (SRA) form,
located on the same webpage under Forms.

3. Submit your completed SRA to my attention.

If you have any questions regarding W-2 delivery or retirement plan participation, please reach out at
slubert@rsd.k12.pa.us. Thank you for your continued hard work and dedication this year.
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